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Brand Identity and Logo
 
Standards and Guidelines
 

Introduction 

The Brand Identity and Logo Standards and Guidelines manual provides guidance on the use 
of the University of Arkansas System Division of Agriculture logo and name in all Division of 
Agriculture educational and promotional materials distributed, transmitted, broadcast or deliv­
ered on behalf of the Division of Agriculture and its branches and sections. Each employee of 
the Division of Agriculture should become familiar with the Standards and Guidelines manual 
and adhere to the standards as stated within this manual. 

Any questions or interpretations regarding usage of the logo or name of the Division of 
Agriculture or its branches may be directed to the director of communications and market­
ing, Cooperative Extension Service, or coordinator for agricultural communication services, 
Arkansas Agricultural Experiment Station. 

System Identity 

The Division name and logo were changed in September 2011 from University of Arkansas 
Division of Agriculture to University of Arkansas System Division of Agriculture. The change 
LV�WR�DI¿UP�WKDW�WKH�'LYLVLRQ�LV�RQH�RI����PDMRU�XQLWV�RI�WKH�8QLYHUVLW\�RI�$UNDQVDV�6\VWHP� 
ZLWK�IDFLOLWLHV��IDFXOW\�DQG�VWDII�RQ�¿YH�6\VWHP�FDPSXVHV�DQG�DW�RWKHU�ORFDWLRQV�DFURVV�WKH� 
state. 

7KH�ORJR�IHDWXUHV�WKH�RI¿FLDO�³8�RI�$´�V\PERO�RI�WKH�8QLYHUVLW\�RI�$UNDQVDV�6\VWHP��7KH� 
ZRUGV�³5HVHDUFK´�DQG�³([WHQVLRQ´�LQ�WKH�ORJR�LGHQWLI\�WKH�WZR�PDLQ�FRPSRQHQWV�RI�WKH� 
Division — the Arkansas Agricultural Experiment Station and the Cooperative Extension  
Service — and our primary missions. 

The name and logo help communicate the statewide scope and mission of the Division of 
Agriculture: 

The University of Arkansas System Division of Agriculture is the statewide research and  
extension organization serving Arkansas agriculture, communities, families and youth. Our 
mission is to discover new knowledge, incorporate it into practical applications and assist 
Arkansans in its application. 
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'LYLVLRQ�RI�$JULFXOWXUH�SURJUDPV�DUH�RUJDQL]HG�DURXQG�¿YH�VWUDWHJLF�DUHDV�RI 
- Agricultural Production and Processing 
- Environment, Energy and Climate 
- Access to Safe and Nutritious Food 
- Increasing Opportunities for Families and Youth 
- Economic and Community Development 

Standard for Usage in Print, Electronic and  
Oral Communications 

Q Expression of Personal Opinions 

Statements by Division personnel may be perceived as being sanctioned by the Division or 
representing Division policy. Personnel with specialized expertise are encouraged to express 
LQIRUPHG�RSLQLRQV�RQ�DSSURSULDWH�WRSLFV��ZLWK�DSSURSULDWH�TXDOL¿FDWLRQV�DQG�GLVFODLPHUV��$OO� 
SHUVRQQHO�PXVW�UHIUDLQ�IURP�UHSUHVHQWLQJ�SHUVRQDO�RSLQLRQV�QRW�VSHFL¿FDOO\�UHODWHG�WR�DQ�DUHD� 
of expertise as being in any way sanctioned by the Division of Agriculture. 

Q��8VH�(VWDEOLVKHG�&XVWRPV�IRU�2I¿FLDO�DQG�,QWHUQDO�&RPPXQLFDWLRQV 

,Q�RI¿FLDO�FRUUHVSRQGHQFH�DQG�GRFXPHQWV�DQG�FRPPXQLFDWLRQV�IRU�LQWHUQDO�DXGLHQFHV�VXFK�DV� 
newsletters and memoranda, established customs of capitalization and courtesy titles may be 
followed as approved by the unit director. The intent is to permit discretion in the appropriate 
level of formality or familiarity in communications. Be consistent in the style used throughout 
a document and from one issue of a newsletter to the next. 

�� &DSLWDO�LQLWLDO�OHWWHUV�PD\�EH�XVHG�LQ�DOO�UHIHUHQFHV�WR�WKH�QDPHV�RI�XQLWV�DQG�SURIHV­
sional titles. In subsequent references to a unit, such as the Vegetable Research Station, 
WKH�ZRUG�6WDWLRQ�PD\�EH�XVHG�ZLWK�D�FDSLWDO�³6�´� 

�� $OO�WLWOHV�WKDW�LGHQWLI\�D�SHUVRQ¶V�VHUYLFH�LQ�DQ\�FDSDFLW\��VXFK�DV�FRPPLWWHH�RI¿FHUV�� 
may be capitalized throughout the text. Names of formal or informal groups, such as 
the Social Committee, may be capitalized, and subsequent use of the word Committee 
PD\�KDYH�D�FDSLWDO�³&�´ 

�� &RXUWHV\�WLWOHV�VXFK�DV�'U���IRU�SHUVRQV�ZLWK�GRFWRUDO�GHJUHHV���0U��DQG�0V��PD\�EH� 
XVHG��7KH�WLWOH�RI�0UV��PD\�EH�XVHG�DV�FRQVLGHUHG�DSSURSULDWH��7KH�QDWXUH�RI�WKH�³'U�´� 
title should be clear to distinguish between physicians and persons with other doctoral 
degrees. Example:�³'U��-DQH�6PLWK��D�SURIHVVRU�RI�HQWRPRORJ\��«�´�$Q�DOWHUQDWLYH�LV�WR� 
forego the courtesy title and add the degree abbreviation after the name. Example: Jane 
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Smith, Ph.D., a professor of entomology... Or: Joe Smith, D.V.M., professor of animal 
VFLHQFH«��Or:�-DQH�6PLWK��0�'���ZLWK�$UNDQVDV�&KLOGUHQ¶V�+RVSLWDO�� 

�� 3HUVRQV�PD\�EH�LGHQWL¿HG�E\�¿UVW�QDPH�DIWHU�¿UVW�UHIHUHQFH�DV�FRQVLGHUHG�DSSURSULDWH� 

Q  Editorial Style Guide for External Publications 

(DFK�RUJDQL]DWLRQ�KDV�DQ�LQWHUQDO�FXOWXUH�WKDW�VXJJHVWV�DQ�HGLWRULDO�VW\OH�IRU�LQWHUQDO�XVH��+RZ­
ever, the organization and its members should adapt to a more universally accepted style when 
writing for the press or a particular publication. 

Text intended for publication by a professional journal, magazine, newspaper, website or other 
media outlet should conform to the editorial guidelines of the publication or outlet. 

Guidelines for publications vary, but most generally follow those provided in the Associated 
Press Stylebook. The AP Stylebook, which is taught in journalism courses and used by most 
popular press publications, is available online at: http://www.apstylebook.com/ 

Text intended for publication in a University of Arkansas, Fayetteville campus, publication or 
Website should follow The Editorial Style and Usage Guide for the University of Arkansas, 
which is available online at: http://styleguides.uark.edu/167.php. This guide is based on the  
AP Stylebook with a few variations. 

The Division of Agriculture also uses the AP Stylebook for its editorial guidelines for text for 
external publications and for websites, with a few exceptions. Expect publication editors to 
edit your text to conform to their style. 

Division of Agriculture editorial style exceptions to the AP Stylebook include: 

�� $IWHU�¿UVW�UHIHUHQFH�WR�WKH�'LYLVLRQ�RI�$JULFXOWXUH��WKH�&RRSHUDWLYH�([WHQVLRQ�6HUYLFH� 
RU�WKH�$UNDQVDV�$JULFXOWXUDO�([SHULPHQW�6WDWLRQ��WKH�¿UVW�OHWWHUV�LQ�'LYLVLRQ��([WHQVLRQ� 
and Experiment Station are capitalized. 

�� 7KH�QDPHV�RI�WKH�PDMRU�'LYLVLRQ�RI�$JULFXOWXUH�GHSDUWPHQWV�DUH�FDSLWDOL]HG�ZKHQ�WKH� 
complete name is used, as in, Professor Jane Smith is a member of the Department of 
$QLPDO�6FLHQFH��%XW�ORZHUFDVH�VXEVHTXHQW�UHIHUHQFHV��VXFK�DV�³6PLWK�LV�D�SURIHVVRU�RI� 
DQLPDO�VFLHQFH�´ 

�� 7KH�FRXUWHV\�WLWOH�RI�³'U�´�PD\�EH�XVHG�ZLWK�WKH�QDPH�RI�SHUVRQV�ZKR�KDYH�GRFWRUDO� 
degrees. The AP Stylebook suggests that Dr. be reserved for physicians but allows for 
its use for others when it would not create confusion about the nature of the credential. 
Example:�³'U��-DQH�6PLWK��D�SURIHVVRU�RI�HQWRPRORJ\��«´ 

7 


http://styleguides.uark.edu/167.php
http:http://www.apstylebook.com


3UHIHUUHG�XVDJH�LV��³-DQH�6PLWK��ZKR�KDV�D�GRFWRUDWH�LQ�HQWRPRORJ\��«�´��Or: ³-DQH� 
6PLWK��3K�'���D�SURIHVVRU�RI�HQWRPRORJ\�«´��³-RH�6PLWK��'�9�0���SURIHVVRU�RI�DQLPDO� 
VFLHQFH«´��Or: ³-DQH�6PLWK��0�'���ZLWK�$UNDQVDV�&KLOGUHQ¶V�+RVSLWDO�´�,Q�VXEVHTXHQW� 
references, use last name only with no courtesy title. 

�� )RUPDO�SURIHVVLRQDO�DQG�DFDGHPLF�WLWOHV�WKDW�SUHFHGH�D�QDPH�DUH�FDSLWDOL]HG� 
(See list of Formal Division of Agriculture Titles, page 54.) Do not capitalize a title 
when it follows the name, per the AP Stylebook. An exception, per the UAF style guide, 
is to capitalize the academic titles of Distinguished Professor and University Professor, 
the same as faculty chair positions. Do not capitalize words that describe a specialty, 
VXFK�DV�³ZHHG�VFLHQWLVW´�RU�³HQWRPRORJLVW´�RU�³QXWULWLRQLVW´�-DQH�6PLWK� 

Q Telephone 

Phone calls are a vital source of contact with Division stakeholders. The manner in which calls 
are answered can create a lasting impression. Telephone greetings should sound professional 
and include the key elements of the unit name, followed by University of Arkansas System 
'LYLVLRQ�RI�$JULFXOWXUH��\RXU�QDPH��HLWKHU�¿UVW�RU�IXOO�QDPH���DQG��LI�LW�GRHVQ¶W�PDNH�WKH�JUHHW­
ing too long or cumbersome, an offer to help. The order of those elements may be varied to 
sound more relaxed and natural. 

An example of a switchboard phone greeting might sound like this, “Northeast Research and 
Extension Center, University of Arkansas System Division of Agriculture. This is John Smith.” 
... Or: ³Pulaski County Cooperative Extension Service, University of Arkansas System Divi­
sion of Agriculture. This is Jane Smith. How may I direct your call?” 

Personnel who normally receive transferred calls need not use the greeting described above. 
Simply stating your name clearly in a pleasant voice is better than requiring the caller to listen 
to another long greeting. 

Q  E-mail Signature 

(�PDLO�VLJQDWXUHV�VKRXOG�LQFOXGH�WKH�XQLW�LGHQWL¿FDWLRQ�IROORZHG�E\�FRQWDFW�LQIRUPDWLRQ� 

(Name) 
(Title) 
(Unit Name) 
University of Arkansas System Division of Agriculture 
*Dale Bumpers College of Agricultural, Food and Life Sciences (or other academic unit) 
(Phone, fax number, Web site address as appropriate) 
(Address) 
(City) 

*For faculty and staff with joint appointments from the Division and a campus academic unit. 
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'LYLVLRQ�IDFXOW\�ZLWK�DFDGHPLF�DSSRLQWPHQWV�RQ�XQLYHUVLW\�FDPSXVHV�PD\�XVH�D�GLIIHUHQW�³VLJ­
QDWXUH´�IRU�H�PDLOV�UHODWHG�RQO\�WR�FDPSXV�UHVSRQVLELOLWLHV��7KH�RI¿FLDO�H�PDLO�VLJQDWXUH�EORFN� 
should be included in all e-mails, internal or external, but should appear only one time 
in a string of correspondence. 

Q  Broadcast Media 

�  Radio 

When broadcasting on radio, keep in mind that listeners are accustomed to short sentences 
and quick statements with no empty airtime. 

Weekly Show: At the top or opening: ³(YHU�ZRQGHU�ZK\�WKH�JUDVV�LV�JUHHQHU�RQ�\RXU� 
QHLJKERU¶V�IDUP"�7KLV�LV�-DQH�6PLWK��FRXQW\�DJHQW�DJULFXOWXUH��&UDLJKHDG�&RXQW\�&RRSHUDWLYH� 
([WHQVLRQ�6HUYLFH��8QLYHUVLW\�RI�$UNDQVDV�6\VWHP�'LYLVLRQ�RI�$JULFXOWXUH�´ 

At the close of the show: ³7KLV�KDV�EHHQ�-DQH�6PLWK��ZLWK�WKH�8QLYHUVLW\�RI�$UNDQVDV�6\VWHP� 
'LYLVLRQ�RI�$JULFXOWXUH��&UDLJKHDG�&RXQW\�&RRSHUDWLYH�([WHQVLRQ�6HUYLFH�´ 

� Television or Cable 

Attire: Use the visual impact of television and/or cable by wearing a shirt that includes the 
'LYLVLRQ�RI�$JULFXOWXUH�ORJR��,I�\RX�GR�QRW�KDYH�D�VKLUW�ZLWK�WKH�RI¿FLDO�ORJR�DQG�RU�\RX�DUH� 
wearing a suit jacket, wear a Division name tag and lapel pin on your suit. 

Credits: Television or cable shows typically include credits at the beginning and at the end  
of the show. Request that they include the following phrases: 

Option 1: ³3URGXFHG�LQ�SDUWQHUVKLS�ZLWK�WKH�8QLYHUVLW\�RI�$UNDQVDV�'LYLVLRQ�RI 
$JULFXOWXUH�´ 

Option 2: ³3URGXFHG�LQ�SDUWQHUVKLS�ZLWK�WKH�3XODVNL�&RXQW\�&RRSHUDWLYH�([WHQVLRQ� 
6HUYLFH��8QLYHUVLW\�RI�$UNDQVDV�6\VWHP�'LYLVLRQ�RI�$JULFXOWXUH�´ 

Subtitles: Your name, title, University of Arkansas System Division of Agriculture. 

Example:�³-RKQ�6PLWK��:KLWH�&RXQW\�&RRSHUDWLYH�([WHQVLRQ�6HUYLFH��8QLYHUVLW\�RI� 
$UNDQVDV�6\VWHP�'LYLVLRQ�RI�$JULFXOWXUH�´ 

Voice Over: ³7KLV�SURJUDP�LV�D�SURGXFWLRQ�RI�BBBB�79�LQ�SDUWQHUVKLS�ZLWK�WKH�8QLYHUVLW\� 
RI�$UNDQVDV�6\VWHP�'LYLVLRQ�RI�$JULFXOWXUH�´ 
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Q  Nondiscrimination (EEO) Statement 


A non-discrimination (Equal Employment Opportunity) statement will be included on all 
Division of Agriculture letterhead, brochures, books and other publications for general  
distribution. This statement must be printed in a minimum of 6-point type. 

Publications produced by the Cooperative Extension Service must use the following 
EEO statement: 

The Arkansas Cooperative Extension Service offers its programs to all eligible persons 
regardless of race, color, national origin, religion, gender, age, disability, marital or 
YHWHUDQ�VWDWXV��RU�DQ\�RWKHU�OHJDOO\�SURWHFWHG�VWDWXV��DQG�LV�DQ�$I¿UPDWLYH�$FWLRQ�(TXDO� 
Opportunity Employer. 

Publications produced by the Agricultural Experiment Station will use the following 
EEO statement: 

7KH�8QLYHUVLW\�RI�$UNDQVDV�LV�DQ�HTXDO�RSSRUWXQLW\�DI¿UPDWLYH�DFWLRQ�LQVWLWXWLRQ�� 
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Logo and Usage 

The University of Arkansas System Division of Agriculture logo (also referred to as the 
Division of Agriculture or Division logo), as displayed and described in this document in a 
FHQWHUHG�GHVLJQ�DQG�D�OHIW�KRUL]RQWDO�GHVLJQ��LV�WKH�RI¿FLDO�ORJR�RI�WKH�RUJDQL]DWLRQ��1R�RWKHU� 
variation of the logo may be used. Do not stretch, condense or otherwise alter the elements of 
the Division logo. 

The Division logo will be displayed in a prominent location on the front of all publications or 
printed material for a Division of Agriculture sponsored program. 

Q  Use with Other Logos 

When other agencies or organizations provide support or participate in Division programs or 
SURMHFWV��RWKHU�RI¿FLDO�ORJRV�PD\�EH�XVHG�ZLWK�WKH�'LYLVLRQ�ORJR��,I�DQRWKHU�DJHQF\�RU�RUJDQL]D­
WLRQ�LV�D�VLJQL¿FDQW�SDUWQHU�ZLWK�WKH�'LYLVLRQ��WKH�RWKHU�ORJR�VKRXOG�EH�XVHG�LQ�D�PDQQHU�WKDW� 
provides the appearance of equal size to the Division logo. 

If the Division provides 50 percent or more of the support, the Division logo will be used in a 
preferred position and should be the same size or larger than the other logo. Relative size may 
be based on visual balance rather than vertical or horizontal dimensions due to variations in 
shape. In printed or electronic documents, the preferred position is the top left or top center. 
If logos are aligned vertically, the Division logo should be on top; if aligned horizontally, the 
Division logo should be on the left. 

Any signs, posters, hats, shirts, displays, etc. in support of the promotional efforts and educa­
tional programs of the Division will include the Division of Agriculture logo. No altering of 
the Division logo is allowed. 

Color: The colors used in the logo will be Pantone 194 (red) for the UofA and the bar and 
black for the lettering if the logo is used in a document that is reproduced in color. The other 
options include all black or all white. A white logo may be used as a reverse image on a back­
ground of any color that is dark enough to provide adequate contrast. 
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Letterhead, Envelopes and Business Cards 

Letterhead for the Division of Agriculture will use the Division of Agriculture logo. Letter­
heads for units with joint responsibilities are limited to two logos in addition to the Division of 
Agriculture logo. See example on page 53. 

No additional logos may be added to Division of Agriculture envelopes. 

Q  Cooperative Extension Service 

6WDWH�RI¿FH usage will include the Division logo as shown on the letterhead example on page 42. 

&RXQW\�RI¿FHV will add the county name on the letterhead and will be listed as 
³BBBBBBBBBBBBBB�&RXQW\�´�6HH�page 43. 

7KH�OHWWHUKHDG�LV�GHVLJQHG�WR�DOORZ�ÀH[LELOLW\�LQ�IRUPDWWLQJ�\RXU�FRUUHVSRQGHQFH�DQG�VKRXOG� 
give you plenty of copy space. You should not feel compelled to align the left side of your 
PDUJLQ�ZLWK�WKH�OHIW�HGJH�RI�³8QLYHUVLW\�RI�$UNDQVDV´�DW�WKH�WRS�RI�WKH�SDJH�DQG�PDLOLQJ� 
address at the bottom of the page. 

6WDWH�DQG�FRXQW\�RI¿FHV�ZLOO�RUGHU�OHWWHUKHDG�DQG�HQYHORSHV�WKURXJK�WKH�8$&(6�RUGHULQJ� 
system. The warehouse and distribution center will notify the UACES print shop when stock  
is low for reprinting. The UACES print shop will follow this manual in setting and printing  
OHWWHUKHDG�DQG�HQYHORSHV��6WDWH�DQG�FRXQW\�RI¿FHV�ZLOO�RUGHU�EXVLQHVV�FDUGV�WKURXJK�WKH� 
8$&(6�FRPPXQLFDWLRQV�RI¿FH�ZKHUH�WHPSODWHV�UHVLGH�VR�DV�WR�DGKHUH�WR�WKH�VWDQGDUGV�ZLWKLQ� 
this manual. 

If you have questions about CES letterhead, envelopes or business cards, contact the director 
of communications and marketing at 501-671-2128. See examples on following pages. 

Q Agricultural Experiment Station 

Experiment Station units, including Research and Extension Centers, Research Stations and 
other units with primarily Agricultural Experiment Station responsibilities, will use letterhead 
with the Division of Agriculture logo centered at the top of the page over the name of the unit 
and the address and contact information as illustrated on pages 44-45. 

The following statement is to appear on each letterhead, centered and 3/8" from the bottom in 
��SW��*RXG\�2OG�6W\OH�W\SH��³7KH�8QLYHUVLW\�RI�$UNDQVDV�LV�DQ�HTXDO�RSSRUWXQLW\�DI¿UPDWLYH� 
DFWLRQ�LQVWLWXWLRQ�´�6HH�H[DPSOH�RQ�page 44. 

Letterhead, envelopes and business cards for Agricultural Experiment Station units will be 
printed at PMC Solutions (formerly Printing Services) at the U of A campus in Fayetteville. 
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Extension — State Office Letterhead 



Extension — County Office Letterhead 



Experiment Station Unit Letterhead 



Experiment Station Unit Letterhead 



Q  Units with Joint Responsibilities 

Several Division of Agriculture units have combined administrative responsibilities and joint 
faculty appointments with an academic program on University of Arkansas System campuses 
in Fayetteville and Monticello and at Arkansas State University in Jonesboro. The approved 
designs for letterhead, envelopes and business cards for these units are provided below. 

�  Dale Bumpers College of Agricultural, Food and Life Sciences 

Letterhead, envelopes and business cards for units with joint responsibilities in the Division of 
Agriculture and Dale Bumpers College of Agricultural, Food and Life Sciences will be printed 
by the PMC Solutions print shop at the Fayetteville campus. Printing personnel will follow 
approved guidelines for these items. 

Letterhead: Letterhead for Division of Agriculture units with Bumpers College responsibili­
ties will include both the Division of Agriculture logo and the new University of Arkansas  
logo with the Bumpers College wordmark and will print in three colors of ink. 

1R�OHWWHUKHDG�PD\�FRQWDLQ�DQ�LQGLYLGXDO¶V�QDPH�� 

The following statement is to appear on each letterhead, centered and 3/8" from the bottom in 
��SW��*RXG\�2OG�6W\OH�W\SH��³�7KH�8QLYHUVLW\�RI�$UNDQVDV�LV�DQ�HTXDO�RSSRUWXQLW\�DI¿UPDWLYH� 
DFWLRQ�LQVWLWXWLRQ�´�6HH�H[DPSOH�RQ�page 48. 

Envelopes: Bumpers College departments will have two sets of envelopes, one for Division of 
Agriculture correspondence and the other for college-related correspondence. 
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Business Cards: Bumpers College faculty and staff have the option of business cards with 
both the college and Division logos on the same side (a), or separate business cards with either 
the Division logo for use in connection with Division of Agriculture interactions (b or c) or the 
University of Arkansas logo for use in interactions related to Bumpers College (d). 

The Division of Agriculture logo may not be used on a two-sided business card.

 

a 

b c 

d 
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� Arkansas Forest Resources Center 

The Arkansas Forest Resources Center (AFRC), which is based on the Monticello campus of 
the University of Arkansas System, is a Division of Agriculture research and extension unit. 
AFRC faculty and staff members also conduct academic programs of the School of Forest 
Resources on the U of A campus at Monticello. 

Letterhead, envelopes and business cards for units with joint responsibilities in the Division 
of Agriculture and the School of Forest Resources will be printed by the PMC Solutions print 
shop at UA, Fayetteville. Printing personnel will follow approved guidelines for these items. 

Letterhead. 2I¿FLDO�OHWWHUKHDG�IRU�WKH�$UNDQVDV�)RUHVW�5HVRXUFHV�&HQWHU�ZLOO�GLVSOD\�WKH�� 
Division of Agriculture logo. Faculty and staff members who have joint responsibilities in the 
Division of Agriculture and the School of Forest Resources may use letterhead that displays 
both the Division of Agriculture and UA, Monticello, logos, with the Division logo on the  
top left. 
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Envelopes. Correspondence related to Arkansas Forest Resources Center research and exten­
VLRQ�DFWLYLWLHV�VKRXOG�EH�PDLOHG�LQ�HQYHORSHV�ZLWK�WKH�RI¿FLDO�'LYLVLRQ�RI�$JULFXOWXUH�ORJR�LQ� 
the top left corner. No other logo may be used on Division of Agriculture envelopes. 

Business Cards. Arkansas Forest Resources Center and School of Forest Resources faculty 
and staff have two options for business cards. They may use a single card with both the  
Division of Agriculture and UAM logo, or they may use cards with one logo on each. Logos 
may not be printed on the back of Division of Agriculture business cards. 
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� Arkansas State University Research Unit 

Division of Agriculture faculty and staff at the Arkansas State University Research Unit in 
Jonesboro will use letterhead, envelopes and business cards that display the Division of 
Agriculture logo for correspondence related to Division of Agriculture activities. 

Faculty and staff members who have joint responsibilities in the Division of Agriculture and 
the College of Agriculture and Technology at ASU may use separate letterhead and business 
cards for correspondence related to those respective responsibilities or letterhead and business 
cards with the Division of Agriculture logo on the left and the ASU logo on the right. 

NAME 
Title 


Arkansas State University Research Unit 

College of Agriculture and Technology 


P.O. Box 1080 

State University, Arkansas 72467 


�"4�!��������
�
�����5����2��������
����
��5���!''���*+.%*)�'� 
!(�%'�222�! /��5��111
��-.�.!�! /��#,%� 
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�  SEREC and UAM School of Agriculture 

Faculty and staff members at Southeast Research and Extension Center who have joint respon­
sibilities in the Division of Agriculture and the School of Agriculture at UA-Monticello may 
use separate letterhead and business cards for correspondence related to those respective 
responsibilities or letterhead and business cards with the Division of Agriculture logo on the 
left and the UAM logo on the right. 
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Q Approved Logo Usage for Centers and Institutes 

Approved logos for Division of Agriculture centers and institutes may be used on letterhead, 
business cards and mailing labels as shown. No more than three logos may be used on a 
letterhead, to include the Division logo, campus logo, and center or institute logo. No logos 
may be added to Division of Agriculture envelopes. 
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APPENDIX I 
Formal Division of Agriculture Titles 

Administrative: 
Assistant Director 
Assistant to the Associate Vice President 
Associate Director 
Associate for Administration 
Associate Vice President 
County Extension Agent (CES) 
Director of Development 
Director of Physical Plant (CES) 
District Director (CES) 
Fiscal Operations Manager 
Project/Program Director 
Project/Program Manager 
Project/Program Specialist 
Resident Director in Charge 
Sr. Project/Program Director (CES) 

&ODVVL¿HG� 
Accountant I (CES) 
Accounting Technician 
Administrative Specialist I 
Administrative Specialist II 
Administrative Specialist III 
Administrative Support Supervisor 
Agricultural Farm Technician 
Agricultural Lab Technician 
Apprentice Tradesman (CES) 
Auto/Diesel Mechanic 
Campus Postmaster (CES) 
CES Program Assistant (CES) 
Commercial Graphic Artist (CES) 
Computer Lab Technician 
Computer Operator 
Computer Support Specialist 
Computer Support Technician 
Editor 
Equipment Mechanic 
Farm Foreman 
Fiscal Support Analyst 
Fiscal Support Specialist 
Fiscal Support Supervisor 
Food Preparation Supervisor (CES) 
Greenhouse Technician 
+HDY\�(TXLSPHQW�2SHUDWRU
 
+(,�3URJUDP�&RRUGLQDWRU
 
+XPDQ�5HVRXUFHV�$VVLVWDQW
 

+XPDQ�5HVRXUFHV�$VVLVWDQW��&(6� 
+XPDQ�5HVRXUFHV�6SHFLDOLVW 
Institutional Printer (CES) 
Institutional Services Assistant 
Institutional Services Supervisor 
Instrumentation Technician (CES) 
Laboratory Technician 
Landscape Specialist (CES) 
Livestock News Reporter (CES) 
Maintenance Assistant 
Maintenance Coordinator (CES) 
Maintenance Specialist 
Maintenance Supervisor 
Multimedia Technician (CES) 
Network Analyst 
Network Support Analyst 
Payroll Service Specialist (CES) 
Print Shop Manager (CES) 
Printer (CES) 
Purchasing Specialist (CES) 
Research Assistant 
Research Field Technician 
Research Technician 
Research Technologist 
Shipping and Receiving Clerk (CES) 
Skilled Tradesman 
Special Events Coordinator (CES) 
Systems Analyst 
Warehouse Specialist (CES) 

Research Faculty and Staff: 
Assistant Professor 
Associate Professor 
Curator 
Department Chairperson 
Director (of laboratory, center, etc.) 
Distinguished Professor 
Graduate Assistant 
Instructor 
Post Doctoral Associate 
Professor 
Program Assistant 
Program Associate 
Program Technician 
Senior Graduate Assistant 
University Professor 
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2404 N. University Avenue 

Little Rock, AR 72207 


501-686-2540 

http://division.uaex.edu/ 

http:http://division.uaex.edu

